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Coordinated Entry APR Guidance Document 
Under the Reports tab, on the left side of your screen you will be able to locate the Coordinated Entry 
APR 

 

Once you select the report you will be able to select from the prompts. 

CoC Code- KY-500 Balance of State 

Scope-Project-Focused 

Provider Type-Provider 

Provider-Click Search and search for the BOS-Coordinated Entry Project (2992) 

Program Date Range- Enter your reporting date range for your APR 

Entry/Exit Types- Select the HUD, RHY and VA projects to ensure that all the projects are being 
captured. 
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Click Build Report, the Report will show in the Report Run History screen, you can click the Refresh 
button then the magnifying glass to view your report. 

 

 

Once your report has ran, you can download the CSV file (make sure you save it somewhere you can 
easily locate it) 

Once you have it saved to your computer, you can upload into SAGE.  

To ensure that you have the correct format and your report passes all validations you can Test run a 
report on SAGE’s website www.sagehmis.info  

 

On the drop down menu you can select the CSV-CE-APR 

http://www.sagehmis.info/
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Locate and Upload your file and click Upload and Test 

 

You want your upload to pass all report validations, as shown below. 
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